IHonoxenne
00 00padoTKe NepCOHAIBLHBIX JaHHBIX PA0OTHUKOB M 00y4Yal0IIUXCS
MKQOY COUI c.n.Kpemeuyr- KoHcTaHTHHOBCKOE

. O61mme moJ10:xxeHust
1.1. Hacrosee [Tonoxxenue pa3paboTaHO Ha OCHOBE M BO UCIIOJIHEHUE YacTu | cTaThbu
23, cratbu 24 Konctutyiuu Poccuiickoit @enepanuu, enepaibHOro 3akoHa OT
27.07.2006 Ne 152-@3 «O nepcoHAIBbHBIX JaHHBIX», DenepaabHOro 3aK0Ha OT
27.07.2006 Ne 149-®3 «O6 undpopmaimu, UHOOPMALIMOHHBIX TEXHOJIOTUSAX U O 3aIIUTE
uH(popmanum», nonoxenui rinassl 14 TpyaoBoro konekca Poccuiickoit deneparnumn
«3anmTa NepcoHaIbHbIX JaHHBIX paO0THUKOB» U [locTanoBnenus [IpaBurensctea PO
ot 01.11.2012 roma Ne 1119 «O06 yTBepxkaeHun TpeOOBaHUHN K 3alIUTE EPCOHATBHBIX
JaHHBIX [IPU UX 00pabOTKe B MH(OPMALIMOHHBIX CHUCTEMaX NEPCOHAIBHBIX JaHHBIX).
1.2. Ilenb pa3zpabotku [lonoxxenus — omnpeeneHue nopsiaka 00paboTKu NePCOHATBHBIX
JaHHBIX PAOOTHUKOB M 00YYarOIMIMXCS MIKOJIbI; 00€CIIeYeHHE 3alUThI IPaB U CBOOO/]
pabOTHUKOB M 00YYArOIIMUXCS IIKOJIbI IPU 00pabOTKE UX NMEPCOHATbHBIX JaHHBIX, a
TaK)K€ YCTAHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMILI, UMEIOIIUX TOCTYII K
[EPCOHAJIbHBIM JJaHHBIM, 32 HEBBIIIOJIHEHUE TPEOOBAHUN HOPM, PETYJINPYIOLINX
00pabOTKy U 3aIUTY MEPCOHATBHBIX JIAHHBIX.
1.3. ITopsimok BBOAA B felicTBHE U M3MEHEHMS [lom0KeHMS.
1.3.1. Hacrosimee IomoxeHne BCTymaeT B CHITy C MOMEHTA €T0 YTBEPKICHUS
JUPEKTOPOM IIKOJIBI U JEHCTBYET O€CCPOUHO, 10 3aMEHbI €ro HOBbIM [lonoxeHueM.
1.3.2. Bce usmenenus B [lonoskeHre BHOCITCS IPUKA30M.
1.4. Pexxuim KOHPUACHIIMAIBHOCTH IEPCOHATBHBIX JAHHBIX CHUMAETCS B CIIy4asx MX
00€3JIMYMBAHMS U 110 UCTEYEHUH 75 JIET CpOKa UX XpAHEHMSI, MJIM TIPOJIJIEBAETCS Ha
OCHOBAHMHM 3aKJIFOUEHHUS SKCIEPTHON KOMUCCUU IIKOJIBI, €CJIM UHOE HE ONPEEICHO
3aKOHOM.
1. OcHOBHBIE NOHATHS U COCTAB NMEPCOHATBbHBIX JAHHBIX PA0OTHUKOB H
00y4arIIMXCH IIKOJIbI.
2.1. JIns neneit Hactosmero [TonoeHns NCIoNb3yOTCS CISAYIONNE OCHOBHBIC
TIOHATHS:
— NIEPCOHAJIbHBIE JIaHHbIE pa0OTHHKA — JIt00ast HHGOpMAIIKsl, OTHOCSIIASICS K
OTIpeIeICHHOMY WUJIH OIpeIesIeMOMY Ha OCHOBAaHUU TakoW HHGOpMaIuu pabOTHUKY, B
TOM YHCJIE €r0 (paMuIIns, UMsI, OTYECTBO, T'0JI, MECSII, AaTa U MECTO POXKJICHUS, aJipec,
ceMelHoe ToJIoKEeHHe, 00pa3oBaHue, Mpodeccus, JOXOIbl, Ipyras nHpopmarus,
HeoOxoauMasi paboTOAATEINIO B CBSI3H C TPYIOBBIMU OTHOIICHUSIMU;
- IEpCOHANBHBIC JaHHBIC 00yJaronuxcs — HHGOpMaIys, Heo0XoauMast
00pa3oBaTENbHOMY YUPEKIEHUIO B CBSI3U C OTHOLLIEHUSIMH, BOSHUKAIOIIUMH MEXKTY
00y4aronIuMcs, €ro poJuTENsIMU (3aKOHHBIMU NPEJICTABUTENIMH) U 00pa30BATEIbHBIM
YUPEKICHUEM.
— 00paboTKa nepcoHaNbHBIX JAHHBIX — COOp, CUCTeMaTH3allks, HAKOIJIEHUE, XpaHEHHE,
yTOouHeHHE (OOHOBJIEHUE, U3MEHEHUE), HCIIOJIb30BAHNUE, PACIIPOCTPAHEHHUE (B TOM YHCIIE



nepenava), 00e3TMYUBaHNue, OJIOKUPOBAHNE, YHUUTOKEHHUE MEPCOHATBHBIX JTaHHBIX
PaOOTHUKOB TIIKOJIBI,

— KOH(DHICHIINATEHOCTh MIEPCOHATBHBIX TAHHBIX — 0053aTeIbHOE JIJIs1 COOITIOICHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, MOJYYUBIIETO JOCTYI K MEPCOHAILHBIM JaHHBIM,
TpeOOBaHME HE JOMYCKaTh UX paclpocTpaHeHus 6e3 corjacusi pabOTHUKA UK MHOTO
3aKOHHOTO OCHOBAHUS;

— pacnpoCTpaHEeHHE MEPCOHABHBIX IaHHBIX — JIEUCTBUS, HAPABIICHHbIE HA Mepeavy
MEPCOHANBHBIX JaHHBIX PAOOTHUKOB M 00YYAIOIIUXCS OTIPEACTCHHOMY KPYTY JIUIL
(mepenaya nepcoOHANBHBIX JAHHBIX) WK HA O3HAKOMJICHUE C MTEPCOHATBHBIMU TaHHBIMU
HEOTPAHMYEHHOTO KpyTa JIUII, B TOM YHCIie 0OHAPOI0OBAaHUE MEPCOHATBHBIX TAHHBIX B
CpencTBax MacCcoBOM MH(pOpMaIUH, pa3MelieHrne B H(OPMAIIMOHHO-
TEJICKOMMYHUKALIMOHHBIX CETAX WM MPEJOCTaBICHUE TOCTyNa K IEPCOHATBHBIM
JAHHBIM PAOOTHUKOB U 00YYaIOIIUXCSl KAKUM-JIMOO UHBIM CITIOCOOOM;

— UCIOJIb30BaHHUE NEPCOHAIBHBIX TAHHBIX — JEUCTBUSA (ONEpaliu) ¢ IepCOHAIbHBIMU
JaHHBIMH, COBEPILIAEMbIE JTIOJDKHOCTHBIM JIMIIOM LIKOJIbI B LIETISX MPUHATHS pEIICHUN
WJIM COBEPILEHUS MHBIX JIEHCTBUH, MOPOKAAIOMNX IOPUIUICCKHIE TOCIEICTBUS B
OTHOIIECHUHU CyOBEKTa MePCOHATBHBIX JAHHBIX, JIMOO UHBIM 00pa30M 3aTparuBaloIIuX UX
1paBa U CBOOOIbI UJTU TIpaBa U CBOOOABI APYTHUX JIUILL;

— OJIOKMpPOBaHUE MEPCOHATBHBIX TAHHBIX — BPEMEHHOE MpeKpalieHue coopa,
CUCTEMAaTU3alll1, HAKOIJIEHUS, UCTIOIb30BaHMs, PaCIPOCTPAHEHUS IEPCOHATIBHBIX
JaHHBIX, B TOM YHCJIE UX [Iepeladl;

— YHUYTOXKEHHUE MEPCOHATBHBIX TaHHBIX — JIEUCTBUS, B PE3yJIbTaTe KOTOPBIX
HEBO3MO)KHO BOCCTAHOBUTH COZEpKaHHUE MEPCOHATIBHBIX TaHHBIX B MHGOPMAITMOHHON
CHUCTEME MEePCOHATBHBIX JAaHHBIX WU B PE3YJIbTaTe KOTOPHIX YHUUTOKAOTCS
MaTepHuaabHble HOCUTEH MEePCOHATBHBIX TAHHBIX;

— 00e3TMYMBaHNE TIEPCOHATBHBIX TAHHBIX — JIEHCTBUS, B PE3YJIbTATE KOTOPHIX
HEBO3MOKHO OIPENEIUTh MPUHAAJIC)KHOCTh IEPCOHATIBHBIX TaHHBIX KOHKPETHOMY
PabOTHUKY WJIM O0y4YaroIIeMyCs;

— 0011e10CTYITHBIE IEPCOHANIbHBIE TaHHBIE — IEPCOHAJIbHBIE JJaHHbIE, HA KOTOPBIE B
COOTBETCTBUHM C (peiepaabHbIMUA 3aKOHAMHU HE pacpOCTpaHseTcsl TpedoBaHue
co0MI01eHNs KOH(OUICHIIMATIBHOCTH UITH K KOTOPBIM IPEJOCTABIEH 1OCTYI
HEOrPaHUYEHHOIO KpyTa JIUI[ C COTIacHsl CyObEKTa NEPCOHANIbHBIX JaHHbBIX.

— uHopMals — cBeJAeHUs (COOOIIEeHM s, TaHHbIE) HE3aBUCUMO OT (POPMBI X
MpeICTaBICHHUS.

— NOKyMEeHTHpOBaHHas nH(popmarus — 3adUKCHUpPOBaHHAS HA MaTepUATHLHOM HOCHUTENE
MyTeM JOKYMEHTUPOBaHUSI HHPOPMAITUS C PEKBU3UTAMH, MTO3BOJISTFOIIIMMHU OTIPEICIIUTh
TaKy0 HHPOPMAIUIO WIN €€ MaTepUATbHBIN HOCUTE.

2.2. B cocTaB nmepcoHanbHBIX TaHHBIX PAOOTHUKOB IIKOJIBI BXOAST JOKYMEHTHI,
cojieprkarire nH(HOpMaIHIO 0 MACTIOPTHHIX JaHHBIX, 00pa30BaHNM, OTHOIIICHUH K
BOMHCKOM 00513aHHOCTH, CEMEMHOM MOJIO0XKEHUH, MECTE JKUTEIbCTBA, & TAKKE O
NPEIbIIYIIUX MECTaX UX pabOTHI.

2.3. Kommiekc TOKYMEHTOB, COMPOBOXKIAIOIIHIMA MTpo1iecc 0OPMIICHUS TPYIOBBIX
OTHOIIIEHUH pabOTHHKA B LIKOJIE TIPU €ro MpueMe, epeBo/ie U YBOJIbHEHUU.

2.3.1. Undopmanus, npencrapisiemas: paOOTHUKOM MPHU MOCTYIIEHUN HA padoTy B
IIKOJTy, JOJDKHA UMETh TIOKyMEHTaNbHYI0 Gopmy. [lpu 3akmoueHnn TpyaoBoro



JIOTOBOpa B COOTBETCTBUU O CT. 65 TpynoBoro konekca Poccuiickoit @enepanuu auio,
noctynaromiee Ha padoTy, MpeAbSIBIAET pad0OTOAATENIO:

— TacTOPT WK UHOW JJOKYMEHT, YAOCTOBEPSAIOIINN TUYHOCTD;

— TPYAOBYIO KHUXKKY, 32 UCKIIFOUEHHUEM CITy4aeB, KOTJa TPYAOBOM JOTOBOP 3aKIHOYAETCS
BIIEpPBbIE WM PAOOTHUK MOCTYNAET Ha paboTy Ha YCIOBUAX COBMECTUTEILCTBA, JIMOO
TPYJOBask KHIKKA Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WIH 10 APYTUM
pUYUHAM;

— CTPaxoBOE CBUETENIBCTBO TOCYAAPCTBEHHOIO IEHCUOHHOTO CTPAaXOBaHUS;

— TOKYMEHTBI BOMHCKOTO y4eTa — JJI BOCHHOOOS3aHHBIX U JIHII, TTOIEKAIIUX
BOMHCKOMY yYeTY;

— IOKyMEHT 00 00pa3oBaHuy, O KBATU(UKALNN WIA HATMYUHU CIICIIMATbHBIX 3HAHUN —
IpU MOCTYIUICHUH Ha paboTy, TPEOYIONIYIO CTIeIMATbHBIX 3HAHUN UM CHeIMaIbHON
HOJrOTOBKHU;

— cBuAeTenscTBO 0 npucBoeHur MHH (nipu ero Hannumu y paboTHuUKa);

- CIIPaBKY O CyJJUMOCTH.

2.3.2. Ilpu opopmiiennu pabOTHUKA B IIKOJTY pAOOTHUKOM OT/eJa KaJpOB 3aMOIHICTCS
yauduimpoBanHas ¢popma T-2 «Jluunas kapTouka paOOTHHKA», B KOTOPOH OTPaKaroTCA
CIEAYIONINE aHKETHBIE U Onorpaduueckue JaHHbIE paOOTHUKA!

— o6mue ceenenus (O.MN.0. paboTHuUKa, 1aTa POXKACHUS, MECTO POKICHUS,
rpakIaHCTBO, 00pazoBaHue, mpodeccusi, CTak pabOThl, COCTOSIHUE B Opake, MaclOpPTHHIC
JTaHHBIE);

— CBEJICHUSI O BOMHCKOM YYETE;

— JaHHBIE O MpUEeMe Ha paldoTy;

B nanpHelieM B INUHYIO KAPTOUKY BHOCSITCS:

— CBEJICHMS O MEepPeBOJIaX Ha APYTyIo padboTy;

— CBEJICHHS 00 aTTECTAIlUN,

— CBEJICHHMSI O TOBBIIICHUH KBaTHU(UKAIINY;

— CBEJIEHUS O MPOPECCUOHAIBHON NEPENOArOTOBKE;

— CBeJICHUS 0 Harpajax (MOOUIPEHUSIX ), TOUYETHBIX 3BAHUSX;

— CBeJIeHus 00 OTITyCKax;

— CBEICHHSI O MECTE JKUTEIhCTBA M KOHTAKTHBIX TesedoHax.

2.3.3. B otaene kaapoB MIKOIBI CO3AAIOTCS M XPAHATCS CIETYIOIINE TPYTITHI
JOKYMEHTOB, COJIepKalllie TaHHbIe 0 paOOTHUKAX B €AUHUYHOM UM CBOJJHOM BH/IE:
2.3.3.1. JlokyMeHTHbI, coAeprKaliue nepcoHaabHble JaHHbIE pA0OTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COMPOBOKIAIONIHIE MPoIiecC 0OPOPMIICHUS TPYAOBBIX OTHOIICHHUH MIPH
npuemMe Ha paboTy, MepeBo/ie, YBOJIbHEHUH; TPOBEACHHUIO cOOECEeIOBAaHUM C KaHIUIATOM
Ha JI0JDKHOCTD; MMOATUHHUKY M KOTIMU MTPUKA30B TI0 TUYHOMY COCTaBY; JIMYHBIC JeIa U
TPYAOBBIE KHUKKU paOOTHUKOB; JieNia, COJCPIKAIINe OCHOBAHUS K MPUKA3Y 10 JTUIYHOMY
COCTaBYy; JieJia, COAEep Kallue MaTepHallbl aTTECTALIMK PAOOTHUKOB; CITYKEOHBIX
paccienoBaHuii; CipaBOYHO-UH(DOPMALIMOHHBIA OaHK JAHHBIX MO IEPCOHATY
(kapTOTeKH, KypHaJbl); TOJUIMHHUKHU U KOITUU OTYETHBIX, AaHAIUTUYECKUX U CIPABOUYHBIX
MaTEepUajIoB, NEPEIaBAEMbIX PYKOBOJICTBY IIKOJbI, KOIIMA OTUYETOB, HAIIPABIIEMBIX B
roCy/1apCTBEHHbIE OPTaHbl CTATUCTUKHU, HAJIOTOBbIE MHCIEKIIUH, BBIIIECTOSAIINE OPTaHbl
YIOPaBICHUS U IPYTUE YUPEKICHUS).



2.4. K nepcoHanbHBIM JaHHBIM 00YyYaIOUINXCs, MOTy4aeMbIM 00pa30oBaTeIbHbIM
YUpEKIACHUEM U MOJUISKAIMM XPAaHEHHUIO B 00pa30BaTEIbHOM YUPEXKICHUU B TOPSKE,
MIPETYCMOTPEHHOM JIEHCTBYIONUM 3aKOHOIATEILCTBOM U HacTosmuM [lonoxkennem,
OTHOCATCS CIEAYIONINE CBEICHMS, COACPIKAITUECS B JIMUHBIX JIelaX YIamnuxcs:
— JTOKYMEHTBHI, YIOCTOBEPSIOIINE JTNIHOCTh 00yUaromerocs (CBUAECTEILCTBO O POXKICHUN
WJIM MacropT);
— JOKYMEHTBI O MECTE TIPOKUBAHMSI,;
— ITOKYMEHTBI O COCTaBE CEMbH,
- IOKYMEHTHI O TIOJTy4YeHUH 00pa30BaHMsl, HEOOXOAMMOTO JIJIsl IOCTYIUICHUS B
COOTBETCTBYIOIINM KJ1acc (JIMYHOE JEJI0, CTIpaBKa C MPEAbIIYIIEro MEcTa y4eObl U T.11.);
— TIOJIUC MEJUIIMHCKOTO CTPaXOBaHUS;
— JIOKYMEHTBI O COCTOSIHUH 37I0pOBbA (CBEJIEHUS 00 MHBAJIUIHOCTH, O HAJTMYUU
XPOHUYECKUX 3a00JIEBaHUM, METUIIMHCKOE 3aKII0ueHrne 00 OTCYTCTBHUU
MIPOTHUBOIIOKA3aHUH I 00yUeHHUs B 00pa30BaTEIIBHOM YUPEKACHIUN KOHKPETHOTO BHIA
Y TUTIA, O BOBMOXXHOCTH M3yYCHHUS PEAMETOB, MPECTABIISIOMINX TOBBIIIEHHYIO
OTMaCHOCTb JJIsI 3/I0POBbS U T.I1.);
— JTOKYMEHTBHI, IIOTBEP>KIAFOIIIHE MTpaBa Ha JIOMOJHATEILHBIC TAPAHTUU ¥ KOMIICHCAITUT
10 OTIPEACIICHHBIM OCHOBAHMM, TIPETyCMOTPEHHBIM 3aKOHOATEIIHCTBOM (POIUTEITH -
WHBAJIIBI, HETIOJTHASI CEMbsI, peOSHOK-CUPOTA U T.I1.);
— UHBIEC IOKYMEHTBI, COJIEpIKAIIE NePCOHATbHBIC JaHHBIEC (B TOM YHCII€ CBEJICHUS,
HE0OXO0IUMBbIE ISl MPEAOCTABIICHUS 00YYaIoIIeMyCsl TapaHTUN U KOMITCHCAIIHA,
YCTAHOBJICHHBIX JIEUCTBYIOIIUM 3aKOHOIATETLCTBOM).

I11. Coop, 00paboTKa 1 3aIUTA NEPCOHATIBLHBIX JAHHBIX
3.1. Ilopsamok moJIy4eHHsI TEPCOHATBHBIX TAHHBIX.
3.1.1. Bce nepcoHanbHbIe JaHHBIC PAOOTHUKA MIKOJBI CIEAYET MOJIy4aTh Y HETO CaMoTO.
Ecnu nepconanbHble JaHHBIE PAOOTHHUKA BO3MOKHO TIOJIYUYUTh TOJIBKO Y TPEThEH
CTOPOHBI, TO PA0OOTHUK JIOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT HETO JI0OJKHO
OBITH MOJIY4€HO MMMCbMEHHOE coriacue. JJoJKHOCTHOE JIMIIO0 paboToaaTeNsl TOJKHO
coo0ImuUTh paboTHUKY OpraHu3aiiiy o IeIX, MPearnojaracMbiX HCTOUHHKAX U CIIoco0ax
MOJIYYCHHS TIEPCOHATIBHBIX JAHHBIX, a TAKKE O XapaKTepe MOAJIeKAIINX TOTYICHHUIO
NEPCOHATBHBIX JAHHBIX U TIOCIEJCTBUAX OTKa3a pabOTHHKA J1aTh MMCbMEHHOE COTIIAche
Ha UX MOJTy4YeHHE.
3.1.2. PaGoTonmarens HE UMEET MpaBa MoOIydaTh U 00padbaThIBaTh MEPCOHATBHBIC JAHHBIC
pabOTHHKA IIIKOJIBI O €T0 PACOBOM, HAITMOHAIBEHON MPUHAIICKHOCTH, TOJTUTHICCKUX
B3TJIS1aX, PEIIUTHO3HBIX WM GUIOCOPCKUX YOSKICHUIX, COCTOSTHAN 3I0POBbS,
WHTUMHOM XM3HU. B ciydasx, HEMOCPEACTBEHHO CBSA3aHHBIX C BOIPOCAMH TPYIAOBBIX
OTHOUIIEHH, B COOTBETCTBUU CO CT. 24 KoHctutynuu Poccuiickoit @enepanun
paboToiaTesib BIpaBe Mmoaydarh U 00padaThiBaTh JaHHBIC O YACTHOM JKM3HU pabOTHUKA
TOJIBKO C €r0 MMMCbMEHHOTO COTJIACHS.
O6paboTka yKa3aHHBIX EPCOHAIBHBIX JAaHHBIX pA0OTHUKOB paboToAaTEIEM BO3MOXKHA
TOJIBKO C WX COTJIacHsi MO0 0€3 UX COTrjacHs B CICIYIONIUX CIyqasix:
— TIEPCOHAJILHBIE IAHHBIE SIBJISIOTCS O0IIEIOCTYITHBIMHU;
— TIEpPCOHAILHBIC JAHHBIE OTHOCSITCS K COCTOSIHUIO 37I0POBBSI paOOTHUKA U MX 00paboTKa
HE0OXOoaMMa JIJIsl 3aIIUThI €T0 KU3HU, 3JJ0POBbS WU UHBIX )KU3HEHHO BAYKHBIX



WHTEPECOB MO0 JKU3HU, 3J0POBbS WM UHBIX )KU3HEHHO BAKHBIX HHTEPECOB JIPYTUX JIHII
Y TIOJTyYEHHUE COTiacusi pabOTHUKA HEBO3MOXKHO;

— 110 TPeOOBAHUIO TOJTHOMOYHBIX FOCYAapPCTBEHHBIX OPraHOB B CIyYasXx,
IPEeTyCMOTPEHHBIX (peiepaabHbIM 3aKOHOM.

3.1.3. PaGoToarens BipaBe oOpadbaThIBaTh IepCOHAILHBIE TaHHBIC PAOOTHUKOB TOJIBKO
C X MMUCbMEHHOI'O COTJIACHs.

3.1.4. ITucemenHoOe corjacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX
JIOJIKHO BKJTIOYATh B CEO:

— (pamMmIInI0, UMS1, OTYECTBO, a/IPEC CYObEKTa MEPCOHATBHBIX TAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YAOCTOBEPAIOIIETO €ro JIMYHOCTh, CBEACHUS O J1aTe BhIJAYH YKa3aHHOTO
JTIOKyMEHTA ¥ BBIJIABIIIEM €TI0 OpTaHe;

— 11eJ1b 00paOOTKHU MEPCOHATBHBIX TAHHBIX;

— TMepevYeHb MEePCOHATIBHBIX TAHHBIX, HA 00pabOTKY KOTOPBIX JAETCsI COTJIache CyObeKTa
NEPCOHANBHBIX JaHHBIX;

— CPOK, B TEUEHUE KOTOPOI'0 ACHCTBYET COIJIacue, a TakKe MOPSAOK €ro OT3bIBa.

dopmMa 3asBICHUS O coryiacuu paboTHHKA Ha 00pabOTKY EPCOHATBHBIX JAHHBIX CM. B
npwiokeHuu 1 k Hacrosiemy [lonoxkenuto.

3.1.5. Cornacue paboTHHKA M 00YYaIOIIErocsi He TPeOyeTCs B CASAYIOMIMNX CIydasx:

1) 0OpaboTKa MepcoOHATBHBIX JAaHHBIX OCYIIECTBIIACTCS HA OCHOBaHUH TPyI0BOTO
kojgekca P® mnu mHOro heiepaabHOTO 3aKOHA, YCTAaHABIUBAIOIIETO €€ 11eJb, YCIOBUS
MOJIYYCHHS TIEPCOHATBHBIX JAHHBIX U KPYT CyOBEKTOB, IEPCOHAIILHBIE JAHHBIE KOTOPHIX
nojiexaT 00padoTKe, a TAKKe ONMPEEIISIIOIIETO OJTHOMOYUS paboToAaTeNs;

2) 00paboTKa MEePCOHAIBHBIX TAHHBIX OCYIIECTBIISICTCS B IEIISIX UCTIOTHEHUS TPYIOBOTO
JI0TOBOPA;

3) 00paboTKa MepCOHATBHBIX JAHHBIX OCYIICCTBIICTCS IS CTATUCTHUCCKHUX MITH UHBIX
HAyYHBIX IIeJIeH TIPH YCIIOBHH 0053aTeIbHOTO 00€3IMUMBAHMSI IEPCOHANTBHBIX TAHHBIX;
4) 00paboTKa NEPCOHATBHBIX JAHHBIX HEOOX0MMa VIS 3aIUThI KU3HH, 3I0POBbS UIH
MHBIX )KU3HEHHO BaXKHBIX HHTEPECOB PAOOTHHKA, €CITH MOJIYICHHE €r0 COTIacus
HEBO3MOKHO;

5) 00paboTKa NepCOHANBHBIX JTaHHBIX, BKIIFOUYCHHBIX B 0a3bl IaHHBIX, (HOPMUPYEMBIC B
cBsizu ¢ EI'D.

3.2. Ilopsmok 00paboOTKH, TTepeaun U XpaHEeHUS IEPCOHATTBHBIX JaHHBIX.

3.2.1. PaGOTHUK MIKOJIBI TPEAOCTABISIET PAOOTHUKY OTJIeJIa KaJAPOB IIKOJIBI JOCTOBEPHBIC
cBefeHus 0 cebe. PaboTHHK OT/ena KaapoB KOl TPOBEPSIET JOCTOBEPHOCTH
CBEJICHUH, CBEpSs JaHHBIC, TPEIOCTABIEHHBIE PAOOTHUKOM, C UMEIOIIIUMHUCS Yy
paboTHHUKA JOKYMEHTaMH.

3.2.2. B cootBercTBHUU O cT. 86, 111. 14 TK P® B nensax obecrieueHus mpap u CBOOOT
YeJI0BEKa U TpakJlaHnHa JUpeKTop Kokl (PaboTomarens) u ero npeacTaBUTENN MPU
00paboTKe MepCOHANTBHBIX JTAHHBIX PA0OTHHKA JOJKHBI COOJIIOIATh CIASAYIONMNUE 001Ire
TpeOOBaHMS:

3.2.2.1. ObpaboTka NEPCOHATBHBIX JAHHBIX MOXKET OCYIIECTBIATHCS UCKIIOYUTENBHO B
esIX 00eCTICUCHHSI COOJTFOICHHS 3aKOHOB M MHBIX HOPMATHBHBIX TIPABOBBIX aKTOB,
COJIeCcTBUS paOOTHUKAM B TPYIOYCTPONCTBE, OOYUEHHUH U MPOJABMKEHHUH 10 CIYkKOe,
oOecrnieveHus JUYHON 0€30MaCHOCTH pabOTHUKOB, KOHTPOJIS KOJIMYECTBA U Ka4eCTBA
BBITIOJTHSAEMOM pabOTHI M 0OECTIeUeHUs] COXPAaHHOCTH UMYIIIECTBA.



3.2.2.2. Ilpu onpenenennn o0bemMa 1 coaepkanus, 00pabaTbIBaeMbIX MEPCOHATBHBIX
naHHbIX Pabotomarens nomkeH pykoBoacTBoBaThecsi Koncrurymueit Poccuiickoit
®denepanuu, TpynoBeiM kojaekcoM Poccuiickoit @enepaliiy U HHBIMH (QefepaibHBIMU
3aKOHaMHU.

3.2.2.3. Ilpu npuHATHHN PEIICHHH, 3aTparuBarIINX HHTEpechl paboTHHUKA, PaboTomaTens
HE UMEET MpaBa OCHOBBIBATHCS HA NIEPCOHATIBHBIX JAaHHBIX pAOOTHHUKA, TIOJTYYEHHBIX
UCKJIIOUUTEIBHO B PE3YyJIbTaTE X aBTOMATU3UPOBAHHON 00PAOOTKHU WIIH 3JIEKTPOHHOTO
MOJIy4CHHUS.

3.2.2.4. Bo Bcex ciaydasix oTKa3 pabOTHHKA OT CBOMX IPaB HA COXPAHEHUE U 3aIUTY
TAHbI HEJICVCTBUTEIEH.

3.3. Bce nepcoHalibHBIC JaHHBIC HECOBEPIICHHOJIETHETO 00YJAIOIIErocs B BO3pacTe 10
14 net (ManoJIETHETO) MPEAOCTABISIOTCS €r0 POAUTENSIMU (3aKOHHBIMU
npencraButessiMu). Eciu nepcoHanbHble JaHHBIE 00YYaIONIErocss BO3MOXKHO MOJIYYHUTh
TOJIBKO Y TPEThEH CTOPOHBI, TO POJIUTEIH (3aKOHHBIE MPEJCTABUTEIHN ) 00YUaIOIIErocs
JOJIKHBI OBITH YBEJIOMIJICHBI 00 3TOM 3apaHee. OT HUX JIOJKHO OBITh MOJIYyYeHO
MMCbMEHHOE COTJIaCHE Ha MOJIYYEHHE IMEPCOHAIIbHBIX TAHHBIX OT TPEThEN CTOPOHBI.
PonuTenu (3akoHHBIE TIPEICTABUTEINN) O0YYAIOIIETOCS TOKHBI OBITH
IPOUH(OPMUPOBAHBI O HEJISIX, MPENOIAraéMbIX HCTOYHUKAX U CIIOCO0aX MOIyYeHUS
MEPCOHAJIBHBIX JTAHHBIX, & TAKXKE O XapaKTepe MO JIeKAINX OTYUYSHHUIO EPCOHATBHBIX
JAHHBIX U MOCIEACTBUAX OTKa3a JaTh MMCbMEHHOE COIIACHE HA UX MOIYYEHUE.
[lepconasibHbBIE JaHHBIE HECOBEPIICHHOJETHETO 00yJaronierocs B Bo3pacre crapiie 14
JIET NPEOCTABISAIOTCA CaMUM O00YYaIOIIUMCSI C MUCbMEHHOTO COTJIACHSI CBOMX 3aKOHHBIX
MPEJICTABUTENIEN — POJUTEINICH, YCHIHOBUTEIEH MM noneunTelist. Eciiu nepcoHanbHbie
JaHHBIE 00YYAIOLIErocsi BO3MOKHO MOJYYUTh TOJIBKO Y TPEThEW CTOPOHBI, TO
00yyJaroIuiics, JOJKEeH ObITh yBeIOMIIEH 00 3TOM 3apanee. OT HEro u ero poauTenen
(3aKOHHBIX MPECTABUTENECH) T0KHO OBITh MOTYYE€HO MUChbMEHHOE COTJIache Ha
MOJIyYeHHUE MEePCOHATBHBIX JAHHBIX OT TPEThEeil CTOPOHBI. OOyUaroIuUics U €ro
poauTeny (3aKOHHBIE MPEJCTABUTEIH) IOJDKHBI OBITH TIPOMH(DOPMUPOBAHBI O LETISX,
IpearnojIaraéMpx KICTOYHUKAX U CIOCO0aX MOyYeHUs] IEPCOHATBHBIX JAHHBIX, a TAKKE
0 XapakTepe MOMJICKAIINX MMOTYUYCHUIO MEPCOHANBHBIX JAHHBIX U MOCIEACTBUAX OTKa3a
JaTh MUCbMEHHOE COTJIACHE HA UX MOJyYECHHUE.

3.3.1. [Ipu BeneHuu xypHaIOB (KJIACCHBIE )KYPHAIIBI, )KYpPHAJIbl PETUCTPAIIUH, )KYPHAIIbI
MOCEILEHUH U Ap.), COAEPKALIUX MTEPCOHAIBHBIE TaHHbIE CYOBEKTOB, CIEAYET
YYHUTHIBATh, BO-TIEPBBIX, UYTO HEOOXOIUMOCTh UX BEICHHUS MPEyCMOTPEHA
(denepanbHBIMU 3aKOHAMH U JIOKaJIbHBIMU akTaMu OV, coepkallliMu CBEICHUS O LEH
00pabOTKH MEPCOHANIBHBIX JaHHBIX, OCYIIECTBIsIEMON 0€3 UCII0JIb30BAaHUS CPEJICTB
aBTOMATHU3ALIMH, CIIOcO0ax GUKCALMK U cOCTaBe MH(MOPMAIINH, 3alPAIIMBAEMON Y
CyOBEKTOB MEPCOHANBHBIX TAHHBIX, IEpEYHE JIUL (MTOMMEHHO WJIU IO JOJIKHOCTSIM),
UMEIOITUX JIOCTYM K MaTepUaIbHBIM HOCUTEJISIM U OTBETCTBEHHBIX 32 BEJCHUE U
COXPaHHOCTb JKYPHAJIOB, CPOKaX 00padOTKHU MEPCOHATIBHBIX JaHHBIX, H, BO-BTOPBIX, YTO
KOMMPOBAHUE COJEpKaIlENCsa B HUX MHPOPMALIMK HE TOMYCKaeTCsl.

3.4. 3amuTa NepCOHAIBHBIX JaHHBIX.

3.4.1. bezonacHOCTb MEPCOHAIBHBIX IAHHBIX MPU UX 00pabOTKE B UHPOPMALIUOHHOM
cucTeMe 00ecreurnBaeTcsi C TOMOIIBI0 CUCTEMbI 3allIUThl JaHHBIX, HEUTPAIU3YIOIIEH
aKTyaJIbHBIE YIPO3bI, ONPEICICHHBIE B COOTBETCTBUHU € 4acThIO 5 ctathu 19 @.3. «O



MEPCOHANIBHBIX TaHHBIX». CUCTEMA 3aIUTHI IEPCOHATBHBIX TAHHBIX BKIIOYACT B CEOsI
OpraHU3aLMOHHBIE U TEXHUYECKUE MEPBI, ONIPENEICHHBIE C YUETOM AKTYaJIbHBIX YIPO3
oe3omacHoctu I1]1.

V. [lepenaya u XxpaHeHue NMEPCOHATbHBIX JaAHHBIX.
4.1. [1pu nepenaye nepcoHaIbHBIX AaHHBIX padoTHUKA PaboTonarens nomkeH
coOJI0/IaTh ClieayIolue TpeOOBaHUS:
4.1.1. He cooOmath rnepcoHajgbHbIe JaHHbIE paOOTHUKA TPEThEH CTOpOHE 0e3
MUCBMEHHOT'O corjlacusi pabOTHHUKA, 32 UCKIIOYEHUEM CITydaeB, KOI/ia 3TO HEOOXOUMO B
HEJSIX MPEAYIPERKACHUS YTPO3bl KU3HU U 3I0POBbIO pa0OTHHUKA, a TAKKE B CIIydasX,
YCTAHOBIICHHBIX (PeiepaibHbIM 3aKOHOM.
4.1.2. llpenynpeauTs JInll, TOJTYYUBIINX IEPCOHAIIBHBIE TaHHbIE pa0OTHUKA, O TOM, YTO
3TH JIaHHBIE MOTYT OBITh UCIIOJIb30BAHBI JIUIIIb B LEJSIX, JJISI KOTOPBIX OHU COOOIIEHBI, U
TpeOOBATh OT ATHUX JIMI] MOJTBEPKACHUS TOTO, YTO 3TO MPaBUIIO cobmoaeHo. Jlua,
MOJIYYMBIIIME ITEPCOHAIbHBIC JaHHBIE PAOOTHHKA, 00513aHbI COOJIOATH PEKUM
cexkpeTHOCTH (KoHpuaeHnanbHocTH). lannoe [lonoxxenne He pacpocTpaHsieTcs: Ha
0OMEH MepCOHAIbHBIMU JaHHBIMH PAOOTHUKOB B TIOPSIKE, YCTAHOBICHHOM
denepanbHBIMU 3aKOHAMHU.
4.1.3. OcyuiecTBIATh Nepeiauy MepCoOHATbHBIX JaHHBIX PAOOTHUKOB B MIPEIeIax IMIKOJIbI
B COOTBETCTBUU C HacToAuM [lonoxeHuem.
4.1.4. Pa3pemarb JOCTYII K IEPCOHATBHBIM JAHHBIM pa0OTHUKOB TOJIBKO CIIELIUAIIBHO
YIOJTHOMOYCHHBIM JIMIIaM, TIPY ATOM YKa3aHHBIC JIUIA JOJKHBI UMETh MPABO MOJIyYaTh
TOJIBKO T€ IIEPCOHAJIbHBIE JaHHBIE pA0OTHHKA, KOTOPbIE HEOOXOAUMBI JJIs1 BHITIOJIHEHHUS
KOHKPETHOM (DYHKIIMH.
4.1.5. He 3anpamvBath HHPOPMAIIUIO O COCTOSIHUH 370POBhs paOOTHUKA, 32
UCKJIFOUEHHUEM TEX CBEIEHUI, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH
BBITIOJIHEHUS PAOOTHUKOM TPY10BOM (HYHKIIUU.
4.1.6. IlepenaBaTh mepcoHaTbHBIC JAHHBIE PAOOTHUKA MPECTABUTENISIM paOOTHUKOB B
MOpsJIKE, yCTAHOBJIEHHOM TpynoBbIM KogekcoM Poccutickoit @enepaiuu, u
OTpaHUYHMBATh ATY HH(OOPMAITHIO TOJBKO TEMH IEPCOHATBHBIMUA JaHHBIMU paOOTHHKA,
KOTOPBIE€ HEOOXOIUMBI JIJISl BBITIOJTHEHHUS YKA3aHHBIMU MTPEACTABUTEISIMU MX (DYHKITHH.
4.2. XpaHEHHUE W UCTIOIh30BaHNE TIEPCOHAIILHBIX JaHHBIX pA0OTHUKOB:
4.2.1. TlepconanbpHbIC JaHHBIC PAOOTHUKOB 00pabaTHIBAOTCS M XPAHATCS Y
aIMUHUCTPAIIHH.
4.2.2. TlepcoHanbHbIC JaHHBIC PAOOTHUKOB MOTYT OBITH TTOJIYYE€HBI, TPOXOIUTh
JaJbHENIITYI0 00pabOTKy U MepeaBaThCs Ha XpaHEHHE KaK Ha OyMasKHbBIX HOCUTEISIX,
TaK Y B 3JIEKTPOHHOM BHU/JI€ — JIOKAJIbHOM KOMIIBIOTEPHOW CETH U KOMITBIOTEPHOU
nporpamme «CBUAC+H+y.
4.3. I1pu nomy4ueHun MepCOHAbHBIX JAHHBIX HE OT pPaOOTHUKA (32 UCKIIIOUCHUEM
CIIy4aeB, €CJIM MEePCOHAbHBIC JaHHBIC OBLUTH MPEI0CTaBICHBI pa0OTOAATENIO HA
OCHOBaHHUH (peIepaJIbHOTO 3aKOHA UJTU €CJIM IEPCOHAJIbHBIE TAHHbIE SIBISIOTCS
00111eI0CTYTHBIMHI ) pabOTOaTENh 0 Havajla 00pabOTKH TaKUX MEePCOHATBHBIX TaHHBIX
00s13aH NMPEIOCTABUTh PAOOTHUKY CIETYIONIYI0 HHGOPMAITUIO:
— HanuMeHoBaHue ((pamMumus, uMs, OTIYECTBO);
— 1eIb 00padOTKU MEPCOHANIBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHMUE;
— IpeArnojaraeMble MoJb30BaTeNId NEPCOHATBHBIX JAHHBIX;



— yCTaHOBJIEHHbIE HacTOAIMUM DeiepabHBIM 3aKOHOM TpaBa CyOBheKTa MepCOHATBHBIX
JTAHHBIX.
4.4. O0Opa3zoBaTeabHOE YUPEKIECHUE BIPABE OCYIIECTBIATH COOp, Mepeiavy,
YHUYTOXEHUE, XpaHEHUE, UCTIOJIb30BaHNe MHPOPMALIUKA 00 00yUaIOIIUXCSl TOJIBKO C X
MUCBMEHHOTO COTJIacusi (Corjacusi pouTeNel (3aKOHHBIX MPEICTaBUTEINIEH )
MaJIOJIETHErO0 HECOBEPIICHHOJIETHETO O0YYAIOIIETroCs) WK Ha OCHOBAHUU CYJ1I€OHOTO
penieHusl.
4.5. [lepcoHasibHBIE TaHHBIE O0YYAOUIErOCs HAXOIATCS B €0 JINYHOM JIEE, KOTOPOE
3aIoJHAETCA MOCIIe U3AaHMsI IPUKa3a O €ro 3a4MCIICHUs B 00pa30BaTeIbHOE
yapexaeHus. JInauelie nena oOydaromuxcs B andaBUTHOM MOPSAKE GOPMHUPYIOTCS B
Marnkax KJIacCoB, KOTOPBIE XPaHATCS B CIIEIIUATILHO 000PYIOBAaHHBIX MIKadax.

V. JlocTyn K nepcoOHATbHBIM JAHHBIM CY0ObEKTOB IIKOJIbI.
5.1. IlpaBo mocTyIa K MepCOHANbHBIM JaHHBIM UMEIOT:
— IUPEKTOP IIKOJIBI;
— COTPY/HUKHU OyXTalTepHH;
— 3aMeCTUTENN AupeKTopa no Y BP;
— CeKpeTaph-AeTIONPOU3BOIUTEND;
- KJIACCHBIE PYKOBOJUTENH (TOJHKO K TIEPCOHATBLHBIM TAHHBIM O0YJArOIITIXCSI CBOETO
KJacca);
- npenoaasarens ObXK.
5.2. PabotHuk OpraHu3aiuy UMEeT IPaBo:
5.2.1. [MomyyaTh AOCTYI K CBOUM MEPCOHAIBHBIM JaHHBIM U O3HAKOMJICHHE C HUMH,
BKJIFOYAs TIPaBO Ha OE3BO3ME3THOE TOJYUCHHE KOMUH JI000 3ammcu, coaepkaiei
NIEPCOHAIbHBIC JIaHHbIE pa0OTHHKA.
5.2.2. TpeboBatb oT PaboTomaresnst yrouHeHHsI, UCKITIOYSHUS WIJIA UCTIPaBICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX, HE3aKOHHO TTOJIYYCHHBIX WIIA HE
SBJISIFOIIIUX HEOOXOAUMBIMHU 17151 PaboToaTesns mepCcoHaIbHBIX TaHHBIX.
5.2.3. TIlonyuats ot Pabotomarens
— CBEJICHUS O JIUIAX, KOTOPhIE UMEIOT JOCTYI K MTEPCOHATBHBIM JTaHHBIM U KOTOPBIM
MOKET OBITh MPEOCTABICH TAKOU JOCTYIT;
— TIepeYCHb 00pabdaTHIBAEMBIX TIEPCOHATBHBIX JAHHBIX U HICTOYHUK UX MTOTYUCHUS;
— CpPOKH 00pabOTKH MEPCOHABHBIX JIAHHBIX, B TOM YHCJIE CPOKU UX XPaHCHUS;
— CBEJICHUS O TOM, KaKue IOPUANIECKUE TIOCTEACTBUS TSl CYOBEKTa MEPCOHATBHBIX
JTAHHBIX MOJKET MOBJICYb 3a OO0 00paboTKa ero mepcoHaIbHbIX JaHHBIX.
5.3. TpeboBats u3BemieHus: PaborogareneM Bcex JIHI], KOTOPHIM paHee ObLIM COOOIIECHBI
HEBEPHBIC WJIM HEMOJIHBIE TIEPCOHATIBHBIC JaHHBIE, 000 BCEX MPOU3BEACHHBIX B HUX
MCKITFOUCHUSIX, UCTIPABJICHUSIX WJTH IOTIOJTHCHUSIX.
5.4. O6xanoBaTh B yIOJIHOMOUYCHHBIN OpraH 10 3allyuTe MPaB CyOBEKTOB MEPCOHATBHBIX
JTAHHBIX WM B CYyJI€OHOM MOPSAKE HEMPABOMEPHBIE ICUCTBUS WK 0€31eUCTBUS
PaboronaTens npu 06pabOTKe U 3aIIUTE €ro NEPCOHANBHBIX JaHHBIX.
5.5. KonmupoBath 1 fienath BBITTMCKH MEPCOHATBHBIX TAHHBIX PA0OOTHHUKA Pa3peIaeTcs
WCKITFOUUTEITFHO B CIIY)KEOHBIX IIEJISIX ¢ MUChMEHHOTO Pa3pelieHus TUPEKTOpa.
5.6. Ilepenaua nHbOpMaIHK TPETHEH CTOPOHE BO3MOXKHA TOJIHKO MPY MTUCHMEHHOM
corjacuu pabOTHHUKOB.



V1. OTBETCTBEHHOCTD 3a HapyLIEHHE HOPM, PETYIUPYIOLIUX 00pabOTKY U 3aIIUTy
MEPCOHAJIBHBIX JJAHHBIX

6.1. PaOOTHMKM LIKOJIBI, BAHOBHBIE B HAPYILIEHUU HOPM, PETYJIUPYIOIINX MTOTYYEHHE,
00palbOoTKy U 3alUTy NEPCOHANBHBIX JaHHBIX pAOOTHUKA U 00YYaIOIUXCs, HECYT
JUCLUIUIMHAPHYIO aIMUHHACTPATUBHYIO, TPAXIAHCKO-TIPABOBYIO WJIH YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (pe1epaIbHBIMU 3aKOHAMM.

6.2. /IupeKTop LIKOJIBI 33 HAPYIIEHUE HOPM, PETYIUPYIOIINX NOJydyeHue, 00padboTKy U
3aIUTY NEPCOHAIBHBIX JAHHBIX Pa0OTHHKA, HECET aIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh COMIACHO CT. 5.27 n 5.39 Koznekca 00 aqMUHUCTPaTUBHBIX
npaBoHapyumeHusax Poccuiickon @enepanun.



